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Chair’s Welcome 

Welcome to the Andrews University Department of Music! My colleagues and I appreciate your 

choosing to make our Department of Music your Department of Music. Our hope is that you will 

grow musically as your talents blossom, that your musical dreams will become realities, that you 

will come to know Jesus the Christ as the One glorified through your music, and that your 

educational experience at Andrews University will be one you will cherish and value for the rest 

of your lives. I am pleased to share with you the Department of Music educational philosophy as 

well as our vision and mission statements. 

 

Philosophy, Vision, and Mission Statement 

Our philosophy is expressed in two Pillars that provide the foundation for all we do in the 

Department of Music. Modeled by faculty, these form the undergirding upon which we 

individually and collectively build all our artistic, academic, and interpersonal endeavors. 

Pillar 1:  Excellence in Music Performance and Academics. 
We believe in creating an environment and expectation in which students are stimulated and 

encouraged to learn and excel as they strive after the standards of excellence modeled by world-

class musicians, performers, and scholars. 

Pillar 2:  Character Development. 
Mentoring: We believe in practicing the biblical concept of shepherding in interactions with 

students, modeling an attitude of acceptance and encouragement. We interact with students 

with a desire to shape, mold, and care for them within the relationship of master to pupil. 

Character building:  

We believe in helping students grow in character and mature as human beings.  

Spiritual development:   

We believe in encouraging students to be aware that they can grow spiritually. We provide 

opportunities in which students are invited to participate. 

Service to others:   

We believe in fostering an attitude of service that is manifested in acts of service. 

  

Our vision is to provide a vibrant musical and learning environment in which students excel 

artistically and academically, grow in character and spirituality, and engage in acts of service.  

Our mission is to mentor students in artistic, intellectual, and character development. 

The Department of Music Student Handbook 

The Andrews University Bulletin is the primary source of information regarding the music 

curricula at Andrews University. Since it is not possible to include in the Bulletin all the details 

that relate to the study of music on our campus, the Student Handbook has been prepared to 

explain departmental procedures and to facilitate the understanding of the various requirements 
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for graduation. Please check for updates to the Student Handbook on the department website 

throughout your stay at Andrews University. 

The Student Handbook is divided into the following sections: 

I. General 
II. Undergraduate Information 
III. Graduate Information 

 
All forms, evaluation sheets, and specific requirements referred to in the Student Handbook are 

available on the Department of Music Website and in some cases upon request from the music 

office. 

When you have questions or problems, feel free to discuss them with your academic advisor, the 

department chairperson, or a faculty member. If you have ideas that might be useful in the 

operation or administration of the department, or in making it more effective, we solicit your 

comments. 

Part I: General Information 

Accreditation 
All Andrews University music degrees are accredited by the National Association of Schools of 

Music (NASM), the national accrediting organization for schools of music. The Andrews 

University Department of Music has maintained accreditation since 1964. 

A Comprehensive Education 
The Andrews University Department of Music offers degrees that are designed to provide 

experience, knowledge, and skills in the areas of music education, literature and style, theory, 

composition, performance, research, and music ministry.    

Advising 
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https://www.cdc.gov/hearingloss/default.html
https://hearinghealthfoundation.org/blogs/six-hearing-protection-tips-for-musicians
https://www.nidcd.nih.gov/health/noise-induced-hearing-loss
https://www.nidcd.nih.gov/health/noise-induced-hearing-loss
https://www.noisyplanet.nidcd.nih.gov/
/services/ctcenter/services/index.html
/services/ctcenter/prevention/index.html
https://www.cdc.gov/mentalhealth/cope-with-stress/index.html
https://www.mhanational.org/
https://www.nimh.nih.gov/
/chhs/pt/pt-clinic/services/index.html
http://www.alexandertechnique.com/
http://bodymap.org/main/
http://www.feldenkrais.com/
https://sleepeducation.org/
https://www.cdc.gov/sleep/index.html
https://www.nhlbi.nih.gov/health-topics/education-and-awareness/sleep-health
/life/online-campus/spiritual-wellbeing/index.html
https://whiteestate.org/
https://gycweb.org/
https://www.pmchurch.org/
https://www.adventist.org/


https://bulletin.andrews.edu/content.php?catoid=21&navoid=4992
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Examinations. Current practice minimum requirements for the different applied areas are as 

follows:  

Composition:   

 Graduate majors 1 cr.    9 hours/week 

 Undergraduate majors 1 cr.    6 hours/week  

 Minors and non-majors  1 cr.    3 hours/week 

   
Organ:  

 Performance majors:  1 cr.     7 hours/week;   2 crs.   12 hours/week 

 Non-performance majors:  1 cr.     5 hours/week;   2 crs.     8 hours/week 

 Non-music majors:  1 cr.     3 hours/week;   2 crs.  5.5 hours/week 

   

Violin/Piano:  

 Performance majors:  2 crs. 20 hours/week 

 Non-performance majors:  1 cr.    10 hours/week;   2 crs.  12 hours/week 
 Minors:     1 cr.      6 hours/week;   2 crs.    8 hours/week 

    
Voice:  

 Graduate majors:  1 cr.   10 hours/week 

 Undergraduate majors: 1 cr.     7 hours/week 

    

Wind/Percussion:  

 Performance majors: 1 cr.     7 hours/week 

 Non-performance majors: 1 cr.     5 hours/week 

 Minors and non-majors:  
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Lesson Appointments and Attendance 
Students who find it necessary to miss a private lesson for reasons of illness or emergency may 

https://bulletin.andrews.edu/content.php?catoid=21&navoid=4987&hl=%22Class+Absences%22&returnto=search
/cas/music/guidelines/applied_music_performance_levels.pdf
/cas/music/guidelines/applied_music_performance_levels.pdf
https://www.acenet.edu/Documents/Music-Use-of-Copyright.pdf
https://www.acenet.edu/Documents/Music-Use-of-Copyright.pdf


/cas/music/guidelines/forms.html
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• Graduate performance: 

o 1 credit of Collaborative Piano 

o 1 credit of Recital Accompaniment. 

• Graduate non-performance: 

o 1 credit of Collaborative Piano or Recital Accompaniment. 

Organists 
The guidelines for pianists are to be followed, but minor changes appropriate to the nature and 

use of the instrument (not to the number of credits) may be allowed with the approval of the 

student’s instructor. 

Piano Proficiency Requirement 
All music students, including those who transfer in, must fulfill a Piano Proficiency 
Requirement. The piano proficiency requirement may be met in one of the following two ways:  
1) by passing the piano proficiency examination as stated in the document Andrews University 
Department of Music Information Sheet: Piano Proficiency Examination or 2) by passing the 
piano proficiency course sequence. 

 

Undergraduate: 

The piano proficiency requirement must be fulfilled before being eligible for upper division 

standing. 

Graduate: 

Piano Proficiency requirements also apply to graduate students who have not passed a piano 

proficiency examination or similar requirements prior to their enrollment at Andrews 

University. 

Concert and Recital Ushering 
All music students (undergraduate and graduate) must participate in the Concert and Recital 

Ushering program. This program is set up to help musical events run smoothly and to welcome 

the people attending the events. Each student must participate in one (1) ushering event per 

year. For recitals there will be four (4) student ushers. Ushering Guidelines and signup may be 

obtained from the Music Office. For recitals, the student ushers should be at the performance 

venue no later than 30 minutes prior to the beginning of the program and must follow the 

/cas/music/guidelines/piano_proficiency_re.html
/cas/music/guidelines/piano_proficiency_re.html
/cas/music/scholarships/index.html
https://bulletin.andrews.edu/content.php?catoid=21&navoid=4989
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Admission Process 
Before a student is considered for admission as a music student, he/she must satisfy all 

admission requirements established by the University and posted on the Department of Music 

website. Initially, all students are admitted on a provisional basis into the Department of Music 

until the following admission departmental requirements are met: 

Admission as a Music Major 

Students will be voted to regular admission at the end of their first semester during the time of 

their first Applied Music Examination (AME). Students showing deficiencies in their 

performance, academics, service, and/or citizenship at the time of their first AME will have their 

admission status delayed to a subsequent semester. Those who do not show the level of 

competency required and do not show clear potential to achieve it will be denied admission. 

Music students who transfer to Andrews University from another school will have their 

transcripts reviewed by the Department of Music Chair and by Academic Records. After one 

semester of study, they will be considered for regular admission at the time of their first AME. 

Transfer Student Applied Music Examinations 
Applied Music Examinations (AME) for transfer students are normally held at the end of the 

first semester in residence. 

Recital Attendance 
Nothing rivals a live concert. During the school year all students will have many opportunities to 

hear orchestras, choirs, wind ensembles, chamber music, and solo performances. Be involved in 

and attend as many as possible. All students attending concerts or recitals, whether on or off 

campus, should wear appropriate attire, observe concert etiquette, and attend with an attitude 

of adventure. 

All undergraduate students must register for the 0-credit class MUPF 489 Recital Attendance 

every semester in residence and attend nine (9) complete musical programs each semester. 

Seven (7) of these must be concerts or recitals sponsored by the Department of Music and two 

(2) may be other off-
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credit recital consists of a minimum of thirty (30) minutes performance time. All recital credits 

are part of the total performance requirements for the degree. All degree recitals are performed 

on campus. 

Recitals for Bachelor of Arts in Music 

Students are required to fulfill a 1 or 2-credit recital or project. 

Recitals for Bachelor of Music in Composition 

Students are required to fulfill a 2-credit recital or project. 

Recitals for Bachelor of Music in Music Education 

Music education students, in consultation with their major applied area instructor, may choose 

to perform a half (1-credit) or full (2-credit) recital. A lecture recital is also a viable alternative. 

Recitals for Bachelor of Music in Performance 

A recital in the junior and senior years is required with the junior recital carrying one credit and 

the senior recital two credits. 

Honors Recital 

Andrews Scholars may earn honors credit by giving an honors recital in their junior and/or 

senior years. Consent from the performance instructor is required before an Andrews Scholar 

registers for an honors recital. 

Recital Memorization 
All degree recitals must be memorized according to standard performance practices in the 

applied area. Exceptions to this rule for special circumstances must be made with the instructor 

prior to the audition date. 

Recital Auditions 
Auditions for degree recitals will occur at least four (4) weeks before the proposed recital date. 

Recitals to be performed from memory must be memorized at the time of the audition. The 

student should expect to perform any piece listed on the recital program. The student and 
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https://libguides.andrews.edu/CitationHelps
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Teacher Certification and Student Teaching 

Teacher Certification 
Students wishing to teach music in grades K-

https://bulletin.andrews.edu/preview_program.php?catoid=21&poid=17329&returnto=5000
https://bulletin.andrews.edu/preview_program.php?catoid=21&poid=17328&returnto=5000
https://bulletin.andrews.edu/preview_program.php?catoid=21&poid=17330&returnto=5000
https://bulletin.andrews.edu/preview_program.php?catoid=21&poid=17331&returnto=5000
https://bulletin.andrews.edu/preview_program.php?catoid=21&poid=17332&returnto=5000
https://learninghub.andrews.edu/
http://www.calendly.com/sde-exams


/distance/students/exams.html
mailto:sdeexams@andrews.edu
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Assistantships 
In addition to scholarships, financial assistance is available to graduate students in the form of 

assistantships. The amount of each assistantship is in proportion to the amount of work 

expected from the student. Graduate assistantships are available for work in the following areas: 

• Teaching Assistant 
o Music History Music Theory/Ear Training 
o Piano Proficiency 

• Conducting Assistant 
o Choir 
o Orchestra 

https://bulletin.andrews.edu/preview_entity.php?catoid=21&ent_oid=1470&hl
https://bulletin.andrews.edu/preview_entity.php?catoid=21&ent_oid=1470&hl
/cas/music/guidelines/forms/advancement_to_candidacy.pdf
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● Demonstrate awareness of the literature pertaining to the problem 

● Contain independent research 

● Present the research, investigation, findings, conclusions, and implications in a clear and 

readable manner. 

Registration for Thesis Credits 
Students must register for 6 credits of MUHL 699 – Master’s Thesis. Students must follow the 

required deadlines for a thesis set out by Andrews University. 

Thesis Committee 
The committee must begin with at least two members, one of which serves as the committee 

chair. A request for Thesis Committee & Topic Approval is used for this selection. Once the 

thesis is completed a final member of the committee will be appointed, from outside of the 

Department of Music, by the committee chair to read and approve the thesis before the defense. 

Working with the Committee 
The chair of the committee will serve as the primary guide in the process of researching for and 

writing the thesis. In the event that the committee chair is not able to provide this service 

another committee member will be appointed by the committee to assist in the place of the 

committee chair. All members of the committee will be available for consultation throughout the 

following process: 

1. Submit a thesis proposal. 

2. Once the proposal has been approved by the committee, submit a copy of the title page 

with the signatures of all committee members with the date of approval to the Graduate 

Program Director. 

3. Proceed to the literature review before any other chapters are undertaken. 

4. Submit chapter drafts individually to the committee chair as they are completed. 

/services/research/research_compliance/index.html
/services/research/research_compliance/index.html
/services/research/research_compliance/index.html
/grad/documents/standards-for-written-work-2015.pdf
/grad/documents/standards-for-written-work-2015.pdf
/grad/documents/andrews-university-formatting-rules.pdf
https://bulletin.andrews.edu/mime/media/20/3051/Dissertation+%26+Thesis+Deadlines.pdf
/services/registrar/students/index.html
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Thesis Checklist 
□ 1. Title of abstract and thesis match. 

  The titles on these two documents should match perfectly, word for word. 

□ 

https://www.merriam-webster.com/grammar/word-division-dots-and-syllable-pronunciation-hyphens
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  If you have included more than one reference that was written within the same 

year by a given author, you need to distinguish between each reference by using 

the letters "a", "b", "c", etc. (e.g. 1986a, 1986b, 1986c, etc.) 

□ D. Multiple authors identified correctly. 

  Identify all authors in the first entry in the text. After that you may use et al. but 

you need to use it consistently. You cannot mix entry styles. 

□ 15. Bibliography format. 

□ A. Order of elements. 

  Arrange each bibliographic entry to make certain that each element is in the 

proper sequence. 

□ B. Consistency in elements. 
  Compare each bibliographic entry to make certain that each element is 

consistent, e.g. authors' names are arranged in the same order, titles of journal 

articles and books are treated similarly, volume numbers and dates have the 

same format, and publishers' names are consistent. (Do not use the publisher's 

full name in one entry and an abbreviated name in another entry.) 

□ 16. Figures and calculations are correct. 

  Spot check your figures and calculations. If percentages do not total to 100%, 

explain why. If you find several errors, it is reasonable to expect that there are 

more. In that case, check all your figures. 

□ 17. Statistics are correct. 

  Obviously, if your statistics are not correct, you are going to have difficulty 

defending your findings. If you have any uncertainty about your statistics, seek 

help from qualified faculty or staff. 

Oral Defense

 

/services/registrar/students/forms/protected/dissertation-thesis-project-completion.pdf
/services/registrar/students/forms/index.html#DissertationCompletion
mailto:dissertationoffice@andrews.edu
/grad/documents/submitting-your-dissertation-to-proquest.4.20.2020.pdf
/grad/resources/dissertation/index.html
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Projects 
Before beginning the project, the student will confirm a project advisor and file a Project 

Proposal form with the Department of Music Graduate Program Director. 

After the proposal has been approved by the project advisor and the Graduate Music Program 

Director, the student will work closely with the project advisor in completing the project. The 

final draft of the completed project should be presented to the project advisor not less than two 

weeks before the project is due for final grading. Projects may be a written work, a composition, 

or another approved proposal. When one of these options is completed, a letter of verification 

from the project advisor is placed in the student's folder and submitted to the Records Office. 

Written Work: Project Requirements and Standards 

A graduate written project should be no fewer than 40 double-spaced, typewritten pages, 

exclusive of appendices. When proposing the paper the student will state the problem and the 

justification for the study, the objectives involved, and the sources, methods, and procedures to 

be used. 

The paper must follow the writing style as contained in A Manual for Writers by Kate L. 

Turabian. The acceptance and title page will conform to the format suggested in the Andrews 

University publication, Standards for Written Work. 

Composition: Project Requirements and Standards 
Original musical compositions submitted as a project typically are for chamber or larger 

ensembles and must have the following: 

1. A title page. 
2. A written introduction to the composition with performance notes and instrumentation 

page. 
3. A full score and parts that are performance ready. 
4. Notation following the practices specified in Elaine Gould’s book, Behind Bars: The 

Definitive Guide to Music Notation. 
 
The length and scope of the piece or pieces must be included in the project proposal and 
approved by the project advisor and the Graduate Music Program Director. Any significant 
changes, as determined by the project advisor, must be re-proposed before the composition will 
be accepted as a project. 
 

Approved Proposal: Project Requirements and Standards 
Before a student begins a project that does not fall in the written work or c 792 re
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/grad/documents/standards-for-written-work-2015.pdf



