52 ADMISSIONS AND ACADEMICS

GRADUATE PROGRAMS

Graduate education at Andrews University looks beyond the
traditional preservation of knowledge and the advancement of
disciplines to the integration of learning with Christian faith. The
graduate faculty seek to challenge and guide students in their
search for knowledge, to motivate them with a keen desire to
learn, and to develop both personal resourcefulness and a sense
of their own responsibility in the quest for greater competence in
their chosen academic discipline.
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The ddeduate rograms at Andrews University are characterized
by academic quality, attention to research, close individual
student/ professor interaction, and an emphasis on the spiritual
dimensions of the various content fields. The university welcomes
students in harmony with these ideals to apply for admission to
its graduate programs.
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Apply Early. To avoid delays in processing an application and to
provide ample opportunity to apply for scholarships, financial
aid, visas and/or university housing, students should file their
applications 6-12 months before they expect to enroll. The
application deadlines are July 15 for fall semester, November

15 for spring semester, and for summer semester, March 15 for
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OR
3. On-campus Andrews University undergraduate business
students with a cumulative GPA = or > 3.0 and earned a
grade of at least a B- in statistics and a grade of at least B- in
pre-calculus algebra.

Graduate Record Examination or Graduate Management
Aptitude Test—GRE or GMAT

MSA: Church Administration

The general GRE, as well as TOEFL exams, are available five
days a week at certain Thomson Prometric Testing Centers in
the U.S. and at other international sites. The Thomson Prometric
Testing Center closest to Andrews University that gives the
GRE and TOEFL exams is located in Mishawaka, Ind. For
more information about the GRE, see www.ets.org. For GMAT
information see
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Provisional Status. Students who fail to meet one or more of
the requirements for regular admission may be admitted on
a provisional basis. This can be done if the appropriate dean,
department chair, or graduate program coordinator believes the
student has the ability to be successful in the desired program.
At the time the provisional admission is granted, the student’s
deficiency is noted. A plan and a deadline to remove the deficien-
cy is made clear. In any case, deficiencies must be removed and
the regular status must be granted by the time the student com-
pletesi50%!lofitheltotallrequirementsiforigraduatelcertificateland!
master’s programs or 16 credits for EAS and doctoral programs.
Students who fail to meet these requirements are dropped from
the program in which they had provisional admission.
Students enrolled on provisional status may not
<] registeriforithesislorlindependentistudy
] request’advancementito degreelcandidacy
] takelcomprehensivelexaminations.

Permission to Take Classes (PTC). PTC is a temporary
enrollment designation, not an admission category. PTC is for
students holding a U.S. bachelor's degree from an institution
accredited by a validated accreditation body or its equivalent
outside the U.S. The PTC status is especially designed to allow
the enrollment of qualified students in special classes including
workshops and guest students from other universities.
Permission to take classes status is for

<] Applicantsiwholhavelnolintentionlofiearninglalgraduateldegree!

from Andrews University
<] Graduatestudentsiwholarelnotlenrolledlat/Andrews Universityl

and who wish to take classes as guest students
] StudentsiwholhavelappliedIforladmissionltolalgraduate!

program but, for some reason, the application has not yet been
completely processed. In such cases, PTC status is available for
one semester only.

Enrollment on a PTC basis does not guarantee or imply future
admission to a degree program. Normally, transcripts are not
required for PTC enroliment. PTC enrollment must be requested
at registration each semester that the student wishes to enroll in
a course on PTC basis. Courses taken on a PTC basis generally do
not count toward a graduate degree. However, up to 8 credits (15
inlsome TheologicallSeminarylprograms)landiuptol50%ofithel
graduate certificate programs may be applied by petition after the
student has applied for and been accepted into a graduate-degree
program. The request should be filed during the first semester the
student is enrolled in the graduate program. Petitions are evalu-
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accepted into another graduate-degree program at the same

level if they meet all department requirements for admission to
such a degree program. The proposed course of study may not be
within the same major field and may not be similar to a degree
previously completed. The usual regulations and limits with
respect to transfer credit apply when taking a second graduate
degree. (See “Transfer Credits,” p. 51.)

Admission—Resident Scholars. Scholars who have attained
doctoral status or the equivalent from a recognized university,
and other recognized scholars who wish to continue study and
research in special fields, may use the library facilities as guests
of the university. Application must be made to the appropriate
dean or graduate program coordinator. Such privileges are grant-
ed upon recommendation of the department in which the work
will be done. Formal courses may be attended with permission
of the instructor. No official record is made of the work done. If
credit is desired, regular enrollment is required.

Readmission of Students After Cancellation. Students whose
previous admission to a graduate-degree program at Andrews
University has been canceled because of academic and/or
conduct reasons may reapply for admission after a reasonable
period of time has passed. Under no circumstances are such
students readmitted into a graduate program before at least one
academic year has passed.

The reasons for the cancellation of the student’s admission
status, a statement of intent, a report of subsequent
rehabilitation, and a record of improved scholarship and/or
conduct at an other institution are all factors that are taken
into account when the student reapplies for admission. The
decision to approve such a reapplication for admission, as well
as the status of such a student, is made by a special admissions
committee composed of appropriate administrative and faculty
representatives.

He f Dc ets
Several%pecial% #ocuments are available to assist students in
planning their graduate programs of study, including:

The Graduate Programs Manual. The Graduate Programs
Manual contains the voted minimum admission and academic
standards policies for all Andrews University graduate programs
except the professional physical therapy and seminary degrees.
Copies of the manual are available for student use in all
departments and schools with graduate programs.

Handbooks for Graduate Students. The Handbook for
Educational Specialist Students and the Handbook for Doctoral
Students may be obtained from the School of Education; the
Doctor of Physical Therapy Student Handbook and t-DPT/DScPT
Student Handbook may be obtained from the Department

of Physical Therapy; the Doctoral Student Handbook may

be obtained from the Seventh-day Adventist Theological
Seminary. Some master’s-degree programs also have
handbooks. These handbooks give detailed information about
admission requirements, advanced-degree course and research
requirements, and comprehensive examinations.

The doctoral handbooks also provide information about
approval of the dissertation proposal, dissertation preparation,
oral defense of the dissertation, and the general schedule of
deadlines for doctoral students as they approach the final stages
of their programs in preparation for graduation.

Standards for Written Work. Andrews University Standards for
Written Work gives detailed instructions about formatting term
papers, theses and dissertations according to standards approved
for use at Andrews University. This manual may be purchased at
the University Book Store and is also available on the School of
Graduate Studies & Research website at www.andrews.edu/grad.
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The course load is expkssed in’'semester credits. A semester
credit represents a class with one 50-minute class period or
equivalent each week for one semester. Thus, a 3-credit class
ordinarily meets three periods (150 minutes) each week and
requires additional appropriate time for class preparation.

Course Loads. The normal full-time graduate course load is

8-12 credits each semester (9-16 credits for MDiv students).

Loads in excess of a full load must be approved by the advisor
and the appropriate dean/graduate program coordinator before
completing registration. Students may not take more than

16 credits during a regular semester or 16 credits during any
combination of sessions offered during a single summer. Students
engaged in part-time employment must talk with their advisors
and adjust their course loads accordingly.

Credits for Workshops and Independent Study. Normally,
master’s-degree students may accumulate up to 6 appropriate
workshop/tour credits and up to 6 independent study credits
toward a degree with a maximum of 9 credits combined. If
workshops are taken during the semester breaks, the credits are
counted as part of the class load for either the semester before the
break or the semester following the break. Specialist or doctoral
students in the School of Education or the SDA Theological
Seminary should read the section in this bulletin that applies or
the appropriate specialist or doctoral handbook for information
about limits on workshops or independent studly.

Re ide ¢ Re 1"i ets

All PhD Hna ThD stdden™ Must establish doctoral residency by
enrolling in full-time doctoral course work at Andrews University
three out of any four consecutive semesters. EdD students
establish residency by enrolling full-time for any three out of nine
consecutive semesters.

Students enrolled in the professional ministerial or religious
education programs of the Theological Seminary or in the School
of Education leadership program should read the appropriate
section of this bulletin concerning residency requirements and
time limitations.

Active Status. Before advancement to candidacy, master’s degree
students are considered to be on active status in a program if they
enroll, for credit, for at least one semester during each academic
year (summer-spring terms).

After advancement to candidacy a master’s degree student
must maintain active status by being registered continuously
for credit courses or non-credit continuation status. Non-credit
continuation status includes research or program continuation.

Non-credit research continuation includes project/thesis
continuation, recital continuations, and/or comprehensive exam
preparation.

When not enrolled in the above, non-credit program


www.andrews.edu/grad

continuation is used to maintain access to University services,
e.g.: library services (including online database), ITS resources
(including e-mail), faculty advising, and research supervision
for graduate students taking their programs on the main campus
(Berrien Springs). Program continuation carries a fee (see p. 64).
Specialist and doctoral students who have completed their

coursework and have registered for all their dissertation credit
must maintain active status. Active status may be achieved by
registering for non-credit continuation courses such as Program
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<] Notlalllcoursesibetweenl6land!10lyearsloldimaylbelupdated.
Each course must be approved by the department.

<] NolcourselworkiwithlalgradelbelowlalB(3.00)_maylbelupdated.

<] Dutdatediworkldonelelsewherelcannot’belupdatediat/Andrews!
University.

< Independentistudy,iworkshops,landldirectedlreadingsicannot]
be updated.

<] Thelrequirementsiforlupdatinglarelspecifiedbyltheldepartment!
on a course-by-course basis.

] Writtenlevidencelofithelupdating/must’belapprovedlbyithel
department chair and the appropriate dean or graduate
program coordinator.

] Updatinglalcourseldoesinotichange’thelgradelinithelcourse!
used in computing the GPA.

] Thelupdating feelisi20%!loflregularigraduateltuition.

Acadg icS a damd

Students®nrolledfin graduate programs governed by the School
of Graduate Studies & Research should note the following
standards of scholarship. Students enrolled in Physical Therapy,
the Theological Seminary professional ministerial programs or in
the School of Education EdS, EdD, and PhD programs should read
the requirements for their specific programs in the appropriate
sections of this bulletin.

Minimum Standards of Scholarship. Candidates for graduate
degrees must satisfactorily fulfill the course of study for the
degree program they select subject to these standards:

= AIminimum GPA[0fI3.00((4.00lsystem)lislrequiredinithosel
courses that apply to the degree.

<] NolcourselwithlalgradelofiDlorlFl(orlU).maylcountltowardlal
graduate degree. Some departments may require a higher
satisfactory grade in certain courses.

<] Iflalstudentireceiveslaniunsatisfactorylgradelasidefinedlabove,!
the course may be repeated once. The credits and quality
points earned in the most recent course will be used to
calculate the GPA.

<] Creditlbylexaminationlisinotlaccepted towardlalgraduate!
degree.

«| CandidatesIforlalmaster’sidegreelmustlpassicomprehensivel
examinations and/or formally defend a master’s thesis or an
acceptable alternative for a particular program as approved by
the Graduate Council. Candidates for specialist and doctoral
degrees must pass comprehensive examinations. Doctoral
degree candidates must complete and formally defend a
dissertation. Clinical doctoral degrees must complete a
capstone project.

Standards for Progression. In addition to the following
standards, master’s, specialist, and doctoral students should
consult the appropriate section of this bulletin and their
respective handbook.
=] ThelcumulativelGPAImustibelatlleast!3.00lcalculatedlusing!
all graduate work taken at Andrews University including
courses taken for other degrees, courses taken prior to the
time limits for degrees, and courses taken PTC. Exceptions to
this standard must be recommended by the dean/graduate
program coordinator and approved by the dean of the School of
Graduate Studies & Research.
] AlstudentiwhoselcumulativelGPAIdropslbelow3.00linlanylgiven!
semester is placed on academic probation. S 0 TMC 05tion.m.08 0 Td0<004F004800440056k700.56k700.560[<00440051> TD0<002dhappro the



may fulfill his requirement by one of the following, depending
on the particular degree program:

1. Athesis

2. Written reports of one or two research projects

3. Research methods or other appropriate course work.

] Wherelrequired,landlonlylafterlalstudent’haslbeenladvanced!
to degree candidacy, he/she must successfully complete
general written and/or oral comprehensive examination(s) as
prescribed by the student’s major department. Usually this is
done within the last semester of a student’s program.

«[ Inlgeneral,nolforeignllanguagelisirequired.lInicasesiwherelan]
individual student’s program requires a reading knowledge of
a foreign language, the student must demonstrate competence
in the language, normally by examination, before receiving
advancement-to-degree candidacy. The department prescribes
the appropriate method of demonstrating competence. A
student’s advisor or supervising committee informs the student
regarding the foreign language required for his/her course of
study.

General Minimum Requirements for the Educational
Specialist Degree (EdS)

Consult “Educational Specialist Degree,” pp. 291292, of this
bulletin and the School of Education Handbook for Educational
Specialist Students for information on degree procedures.

General Minimum Requirements for the Clinical Doctorate
Degrees (DPT, t-DPT, DScPT)
Consult Physical Therapy section of this bulletin and the Physical

Therapy Student Handbook for information on degree requirements.

General Minimum Requirements for Doctoral Degrees
(EdD, PhD, ThD)

Doctoral programs include a master’s degree or equivalent as
a prerequisite. The Leadership and Counseling Psychology

programs in the School of Education allow select.A0055>10<0048004C>1551c<10(grfor)10
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if (1) the credits were completed within the time limitations
indicated in the appropriate section of this bulletin and (2) the
transfer complies with the provisions in the School of Education



conformity to the Andrews University Standards for Written Work.
One copy of each report is submitted to the instructor under
whose supervision it was prepared. It becomes the property

of the department. Completed and signed approval forms for
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