
• God calls students to live by principles of good health as 
stewards of His gift of life.

• God calls students to develop and maintain supportive personal 
and professional relationships and to use their talents in gener-
ous service to the church and society in a culturally diverse
world. To these ends, we work for the glory of God.

ACADEMIC CALENDAR
In addition to the campus-wide calendar in the front of this 

bulletin, the following dates are specific to the School of Education.

2004
June
15 TLC Department student orientation

Comprehensive exam review—C & I Program
17, 18 EdD/PhD comps (8:30 am–2:30 pm)
18, 19 EdS comps (8:30 am–12:30 pm)
21, 22 EdD/PhD comps (8:30 am–2:30 pm)
25 MA comps (8:30–11:30 am; 1–3 pm)
29 Teaching, Learning, & Curriculum Mini-Conference

July
6 TLC Department student orientation

Orientation Leadership Program
Roundtable Leadership Conference

27 Teaching, Learning, & Curriculum Mini-Conference

August
3–20 First Days of School Experience
6 Student teaching orientation assembly (Fall 

semester student teachers) (BH015, 1 pm)



• |Official scores from the Graduate Record Examination (GRE)
General Test taken within the last five years must be submitted.
MA, MAT, and EdS students may be considered for provisional
admission without these scores. School Psychology Program
students must submit GRE scores before they are considered
for any type of admission.

SCHOLARSHIPS/FINANCIAL AID
Named scholarships are allocated in the spring semester for the

following school year. Students wishing to apply for scholarships
should obtain an application form from the School of Education
dean’s office. The deadline for submitting applications is March 1.
Application forms for regular grants are also available from the
dean’s office. Applications for graduate assistantships should be
submitted to the Dean’s Office. Applications for loans must be
made through the Student Financial Services Office by April. 
See Financial Information section of this bulletin for further 
information.

GENERAL ACADEMIC INFORMATION
Academic Advisement. A student’s initial contact is with the
department chair/program coordinator. Normally during the first
semester of registration, a permanent advisor is selected. The
advisor’s major tasks are to counsel with the student about 
academic requirements and expectations, and to help develop a
course plan which meets these requirements.

Student Responsibilities. Students are expected to know the 
regulations governing academic matters. This bulletin covers 
general questions relating to academic policies. Although the 
policies in this bulletin have the weight of faculty action, practice,
and precedent, special circumstances may occasionally warrant an
exception. In such circumstances, students may use the petition
process coordinated by the Graduate Programs Office, Room 164.
Procedures to follow in meeting the degree requirements are

detailed in the handbooks which have been prepared for the 
master’s, specialist, and doctoral programs.
Responsibility for meeting degree requirements and following

the specified procedures rests with the student. Each student is
expected to be aware of the various requirements and procedures
as published in both the bulletin under which he/she proposes to
graduate and the handbook for the program in which he/she is
studying. A student may choose to meet the requirements of any
bulletin in force while he/she is continuously enrolled as defined for
each degree program.

Student Grievance Procedure. Andrews University has a 
grievance (appeal) procedure for students who may oppose or
question any practice, decision, and/or policy. The details of this
procedure are found in each of the School of Education graduate
handbooks and in the undergraduate Student Handbook.

Inactive Status. A student is considered inactive if he/she has 
not written to or had a personal visit with his/her advisor or the 
director of graduate programs for more than two years.
Doctoral students are placed on inactive status if either of the

following occurs:
• Before passing the comprehensive examination the student fails
to register for six consecutive semesters (including summers).



years from the beginning of the first semester of class work 
irrespective of admission classification. Course work taken more
than six years but less than ten years prior to the graduation year
must be updated in order to apply to the degree, if taken at
Andrews University. Transfer courses for which advanced credit is
requested must be taken within six years of the graduation year.

MASTER’S DEGREES (MA/MAT)
The master’s degrees (MA and MAT) prepare personnel for lead-

ership and specialized positions in education beyond the bachelor’s
degree. While additional specific departmental requirements are
described under the different departments, some general require-
ments are indicated below. Students are responsible for reading the
Academic Information section of this bulletin. Also, students should
consult the Handbook for Master’s Students or the Handbook for
Master of Arts in Teaching (MAT) Students and Faculty.

Admission to MA/MAT Programs. See the General Admission
Requirements and the Minimum Academic Standards for Admission
to Graduate Programs sections of this bulletin on pp. 44-46.

General Requirements (MA/MAT)
• Students are responsible to note the requirements in the 
Academic Information section of this bulletin on pp. 47-52.

• The candidate’s undergraduate background for advanced study 
must be approved by the department in which enrollment is 
sought. An applicant who receives provisional admission while 
having undergraduate deficiencies must remove these 
deficiencies with approved undergraduate or graduate credits 
before completing 50% of his/her course work. These credits do 
not apply to the degree program.

• Students must satisfactorily complete a minimum of 32-48 
credits (as determined by the program chosen). One-half of 
these credits must be in courses numbered 500 or above.

• MAT students must satisfactorily complete at least 12 credits in 
the area of emphasis required by their chosen program.

General Requirements (MA/MS ONLY)
• The program must include EDFN500 and EDRM505.
• All MA students must pass a comprehensive examination after 
they are advanced to degree candidacy. The examination, which
is scheduled on specific dates each semester (see the School of 
Education academic calendar), consists of one 3-hour session 
and one 2-hour session. An Application for Advancement tire respo((the)14.he School of )]eireting 50% ofqrt.e respfmril



General Requirements. General program requirements are 
indicated below. Additional program-specific requirements are
described in the departmental sections which follow.
• The program requires a minimum of 64 semester credits of 
post-baccalaureate study.

• At least 24 semester credits must be completed within the EdS
program at Andrews University. This course plan must include
at least two-thirds of the required minimum of credits in course
work numbered 500 and above.

• Major requirements for the completion of the program are
determined by the individual department offering the degree.

• A cognate in an appropriate supportive area may be required.
• Two educational foundations courses: EDFN500 and one of the
following: Historical (EDFN517), Philosophical (EDFN6XX),
Psychological (EDPC514, 515, 516, 520, 680), Sociological
(EDFN689), or Theological (EDFN688).

• The student must submit evidence of competence in understand-
ing and conducting investigations in his/her field of study.
Depending on the particular program, a student may fulfill this
requirement by doing one or more of the following:
1. Course work in research and/or statistics.
2. An advanced project featuring the systematic development of 
a significant educational product.

3. A research study.
• The minimum GPA required for completion of the program is
3.20 figured on all course work included as a part of the EdS
program.

• A minimum of two years work experience in the field of educa-
tion or appropriate clinical experience is required before the
degree is granted. The individual department determines the
appropriateness of the experience.

Time Limits.A student must complete the requirements for a spe-
cialist degree within six calendar years from the beginning of the
first semester of class work irrespective of admission classification.

Bulletin Requirements.A student may choose to meet the require-
ments of any bulletin in force after acceptance into the specialist
program, as long as he/she maintains active status. If a break of
enrollment occurs, the student must meet the requirements of a 
bulletin in effect after enrollment resumes.

TRANSFER OF DEGREE PROGRAM
From One Specialist Program to Another. Acceptance into a
specialist program in the School of Education does not include the
option of automatic transfer to another specialist program at a sub-
sequent time. A student in one of the specialist programs may be
permitted to reapply for the other program up to the last day of the
second semester. On such application for transfer, advisors reevalu-
ate the current program of the student and make adjustments for
the new requirements. Following that reevaluation, those courses
which are relevant to the second degree may be transferred.

From Doctoral to Specialist Program. Students already accepted
into a doctoral program who wish to transfer to the specialist
degree program in the same department are transferred by a 
petition which is approved by the department chair and the
Graduate Programs Office. The student must follow the current
bulletin and submit a new Statement of Purpose and may be
required to submit new recommendations. After receiving the 
specialist degree, the student may return to the doctoral program
by either of the following two options:
1. By petition with all previous doctoral requirements (course 
plan, time limits, etc.) in effect.

2. By application to the Graduate Educational Programs 



General Requirements
Leadership students should see the Leadership Program section.

All others students note the requirements below.
• The student must successfully complete the minimum required 
semesters of study and research beyond the bachelor’s degree 
which may include formal courses, seminars, independent 
study, field work, and internships to a minimum of 74 credits of 
graduate work, plus 16 credits for the dissertation. At least two-
thirds of the requirements must be met by courses, seminars, 
and other learning experiences numbered 500 and above with a 
minimum of 6 credits numbered 700 and above.

• The student may be required to complete a cognate or equiva-
lent which includes a planned sequence of courses outside the 
major (see individual departmental requirements).

• A minimum of 32 credits in approved on-campus doctoral 
course work (not including the dissertation) must be completed 
after acceptance into the doctoral program at Andrews 
University. A minimum of 24 credits is required for students 
with an EdS degree from another institution and a minimum of 
16 credits for students with an AU EdS degree.

• Students must have a 3.30 cumulative GPA for all course work 
included in the degree program; a 3.30 GPA must be main-
tained in all post-master’s course work (or post-specialist if a 
specialist degree was received before admission to the doctoral 
program) included in the degree program, and a 3.00 GPA 
overall in graduate work taken at Andrews University.

• Students must take three educational foundations courses: 
EDFN500 and one course from two of the following areas: 
Historical (EDFN517), Philosophical, Psychological (EDPC514,
515, 516, 520, 680), Sociological or Theological.

• Students must follow specific program requirements in the area 
of research (see Research Requirements).

• Students must establish residency as follows:
1. PhD Residency. A sequence of two out of three consecutive 
terms (semester or summer) at a full-time load.

2. EdD Residency. A sequence of any three out of seven 
consecutive terms (semester or summer) at a full-time load. 



Advancement to Degree Candidacy. An Application for
Advancement to Degree Candidacy form is filed after the student
• Applies for the comprehensive examination
• Completes all course requirements or registers for them
• Removes all curriculum deficiencies
• Removes any language deficiency.
The student is advanced to degree candidacy when the 
comprehensive examination is passed.

Preparation and Presentation of a Dissertation. Students should
consult pp. 51-53 in this bulletin and the Handbook for Doctoral
Students for information regarding the preparation, scheduling, and
presentation of dissertations.

Distance Education
Office of Distributed Learning/School of Education
Bell Hall, Suite 116
1-800-471-6210 option #1
sedde@andrews.edu
http://www.educ.andrews.edu

Faculty and Staff
Neal Boger, Director
Jim Jeffrey, Faculty Chair, SED Distributed Education Advisory 
Team

Heidi Labbe, Program Secretary

The School of Education offers a variety of distance education
courses at the graduate level. These courses are designed to give
flexible accessibility to students who do not reside on campus.

SCHOOL OF EDUCATION DEPARTMENTAL COURSES
Selected courses have been designed with options that allow

students non-traditional delivery styles. Currently, the following
courses may be taken from the appropriate SED departments and
applied toward an Andrews University degree.
Students are encouraged to consult with their academic advisor

regarding Distance Education courses in their degree program.

EDAL520 Foundation of Educational Leadership
EDAL635 Human Resources Administration
EDAL645 Educational Finance and Marketing
EDAL664 Elementary School Leadership
EDAL665 Secondary School Leadership
EDAL670 Information Management Technology

in Educ/Administration
EDFN500 Philosophical Foundations of Education and 

Psychology
EDFN6XX History and Philosophy of Education

PARTNERSHIP COURSES
Courses have been designed especially for K-12 practicing

teachers who are not on campus but who want to take a course for
professional development, personal enrichment, continuing educa-
tion credit, or degree requirements. Students must have prior
approval from a state regional teacher certification board or from
the university which is providing their advanced degree or planned
program to include these courses in their planned program.

EDCI689
-01 Assertive Discipline and Beyond
-02 How to Get Parents on Your Side
-03 Succeeding with Difficult Students
-04 The High-Performing Teacher
-05 Teaching Students to Get Along 
-06 Strategies for Preventing Conflict and Violence
-07 Motivating Today’s Learner
-08 Including Students with Special Needs in the Regular 

Classroom
-09 Building Your Repertoire of Teaching Strategies
-10 Learning Differences: Effective Teaching with Learning 

Styles and Multiple Intelligences
-11 Helping Students Become Self-Directed Learners
-13 Managing Behavior in the Diverse Classroom
-14 Assessment to Improve Student Learning
-15 Teaching Reading in the Elementary Grades
-16 Using the Internet to Enhance Teaching and Learning
-17 Improving Reading in the Content Areas
-18 Math: Teaching for Understanding (K-6)
-19 Supporting the Struggling Reader
-20 Foundations of Reading and Literacy
-21 “Strategies for Literacy Instruction—Phonics, 

Vocabulary, and Fluency”
-22 “Strategies for Literacy Instruction—Comprehension”
-23 Designing Curriculum and Instruction with the Learner

in Mind
-51 Teaching Students Responsible Behavior
-52 Cooperation and the Quality Classroom
-53 Teaching in the Quality Classroom
-54 Responsibility, Respect and Relationships
-55 Dealing with Discipline Problems
-56 Teaching in the 21st Century
-57 Improving Student Achievement
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