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GENERAL ACADEMIC
INFORMATION

Students are expected to know the rules that govern academic
matters. This bulletin presents answers to general questions
regarding academic policies. Students with special problems and
circumstances should consult the dean or program coordinator of
the school that interests them. Responsibility for meeting degree
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are required to see a nurse on the first day of any illness which
interferes with class attendance. Non-residence-hall students should
show written verification of illness obtained from their own physi-
cian. Excuses for absences not due to illness are issued directly
from the dean’s office.

Excused absences do not remove the student’s responsibility to
complete all requirements of a course. Class work is made up by
permission of the teacher.

Performance in Related Non-academic Areas. Professional 
programs sometimes require certain personality traits, lifestyles,
clinical aptitudes, or other special competencies. For programs in
which such items are specified, students are evaluated in terms of
these requirements. These requirements are described in depart-
mental handbooks or in course syllabi.

Academic Integrity. In harmony with the mission statement 
(p. 8), Andrews University expects that students will demonstrate
the ability to think clearly for themselves and exhibit personal and
moral integrity in every sphere of life. Thus, students are expected
to display honesty in all academic matters.

Academic dishonesty includes (but is not limited to) the follow-
ing acts:
• Falsifying official documents;
• Plagiarizing, which includes copying others’ published work, 

and/or failing to give credit properly to other authors and creators;
• Misusing copyrighted material and/or violating licensing agree-

ments (actions that may result in legal action in addition to 
disciplinary action taken by the University);

• Using media from any source or medium, including the Internet
(e.g., print, visual images, music) with the intent to mislead, 
deceive or defraud;

• Presenting another’s work as one’s own (e.g., homework 
assignments);

• Using materials during a quiz or examination other than those 
specifically allowed by the teacher or program;

• Stealing, accepting, or studying from stolen quizzes or exami-
nation materials;

• Copying from another student during a regular or take-home
test or quiz;

• Assisting another in acts of academic dishonesty (e.g., falsify-
ing attendance records, providing unauthorized course materials).
The Andrews University policy on academic dishonesty includes

incremental discipline for multiple offenses and severe penalties for
some offenses. Consequences may include denial of admission, rev-
ocation of admission, warning from a teacher with or without for-
mal documentation, warning from a chair or academic dean with
formal documentation, receipt of a reduced or failing grade with or
without notation of the reason on the transcript, suspension or dis-
missal from the course, suspension or dismissal from the program,
explusion from the university, or degree cancellation. Disciplinary
action may be retroactive if academic dishonesty becomes apparent
after the student leaves the course, program, or university.

Full details of the academic integrity policy and the procedures
for implementation and due process are published in the Student
Handbook, the Undergraduate Policies Manual, and the Graduate
Programs Manual. Students may ask for copies in academic or stu-
dent services offices. Departments and faculty members may pub-
lish additional, perhaps more stringent, penalties for academic dis-
honesty in specific programs or courses.

Human Subjects Research. Students and faculty conducting
research involving human subjects must apply for approval from
the Institutional Review Board. Application forms are available in
the Office of Scholarly Research.
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