GENERAL ACADEMIC
INFORMATION

Students are expected to know the rules that govern academic
matters. This bulletin presents answers to general questions
regarding academic policies. Students with special problems and
circumstances should consult the dean or program coordinator of
the school that interests them. Responsibility for meeting degree
requirements rests upon the student. Each student is expected to
be aware of all relevant requirements published in the bulletin
under which he/she plans to graduate. The bulletin in force when
one first registers is the binding document between the student
and the university. However, a student may request permission to
meet the requirements of another bulletin in force during his’her
years at the university. The student’s freedom to choose the bul-
letin under which he/she will graduate is limited. Undergraduates
should see the section “ Student’s Governing Bulletin” (p. 30).
Graduate students should see “Residency Requirements and Time
Limits’ (p. 43).

ATTENDANCE AT THE UNIVERSITY

The admission of candidates, their remaining as students, their
status, the awarding of academic credits, and the granting of
degrees are dl subject to the ordinary regulatory powers of the uni-
versity. It reserves the right to cancel, at its discretion, any of these
privileges for reasons considered sufficient by the administration.

School deans reserve the right to review their students grades
periodically. Together with the faculty, they may also recommend
that students performing unsatisfactorily should discontinue their
degree programs.

The disciplinary authority of the university president is absolute.
The vice presidents, deans, and other officers are responsible for
specific cases and in restricted aress.

CHANGESIN BULLETIN REQUIREMENTS

The provisions of this bulletin are not to be regarded as an irrev-
ocable contract between the student and the university. The univer-
Sity reserves the right to change any provision or requirement at any
time within the student’s term of residence. All regulations adopted
and published by the Board of Trustees or the faculty after publica-
tion of this bulletin have the same force as those published here.

REGISTRATION

Students should plan to register during the days assigned to
registration on the official academic calendar. Registration is not
official until all parts of the registration process have been com-
pleted, including financial arrangements.

Orientation for First-year Students. Students attending
Andrews for the first time are expected to participate in orienta-
tion activities held approximately one week before Fall semester
classes begin.

Matriculation of First-year Students. Documentation of readi-
ness to matriculate is required before admitted students will be
allowed to register: official high school transcript or GED certifi-
cate, ACT or SAT scores, and for international students, minimum
TOEFL scores.

Late Registration. Students who fail to register during the regular

registration period must pay alate-registration fee. Students may
not register after the last official day to enter classes.

Changesin Registration. A course may be dropped or added by
means of a Change of Registration form. This Drop/Add form is
obtained from the Academic Records Office. After completing the
form, the student must get all needed signatures and return the
form to the Academic Records Office. The official academic
calendar says when the deadline is in each semester for dropping
or adding classes without an entry on the permanent academic
record. It also notes the deadline to withdraw from a class with a
“W” (Withdrawal) on the permanent record.

GRADING SYSTEM AND GRADE-POINT AVERAGES

Grades and Quality Points. The right to assign grades rests with

the teacher of the course. Quality points (on a4.00 scale) are

given to each letter grade (A—F) for use in figuring a student’s

Additional grades that may appear on a student’s academic
record are defined below.

AU—Audited Classes (including HN, UA, and UH). A grade of
AU isgiven for an audited course if the student has met the
obligations of the audit agreement. It is possible to audit any class
except private music lessons and independent study courses
provided (1) there is room in the class, (2) the student has an
appropriate background, and (3) the instructor gives permission to
attend. The term audit refers to registration for attendance only.
All auditors, including honors auditors (HN), are expected to
attend all class appointments as agreed upon when the instructor
granted auditing privileges.

Auditors must attend at least 80% of the class periods. Those
who fail to do so are given agrade of UA; honors auditors a UH.

A student may change from “credit” to “audit” registration and
vice versa within the published time limits. To make this change
the student must present the Academic Records Office with a



It may be given for tours, field/clinical experiences, internships,



Excused Absences. Excuses for absences due to illness are granted
by the teacher. Proof of illnessis required. Residence-hall students
are required to see anurse on the first day of any illness which
interferes with class attendance. Non-residence-hall students should
show written verification of illness obtained from their own physi-
cian. Excuses for absences not due to illness are issued directly
from the dean’s office.

Excused absences do not remove the student’s responsibility to
complete all requirements of a course. Class work is made up by
permission of the teacher.

Performance in Related Non-academic Areas. Professional
programs sometimes require certain personality traits, lifestyles,
clinical aptitudes, or other special competencies. For programsin
which such items are specified, students are evaluated in terms of
these requirements. These requirements are described in depart-
mental handbooks or in course syllabi.

Academic I ntegrity. In harmony with the mission statement

(p. 8), Andrews University expects that students will demonstrate

the ability to think clearly for themselves and exhibit personal and

moral integrity in every sphere of life. Thus, students are expected
to display honesty in all academic matters.

Academic dishonesty includes (but is not limited to) the follow-
ing acts:

 Falsifying official documents;

» Plagiarizing, which includes copying others' published work,
and/or failing to give credit properly to other authors and creators;

» Misusing copyrighted material and/or violating licensing agree-
ments (actions that may result in legal action in addition to
disciplinary action taken by the University);

» Using media from any source or medium, including the Internet
(e.g., print, visual images, music) with the intent to mislead,
deceive or defraud;

* Presenting another’s work as one's own (e.g., homework
assignments);

» Using materials during a quiz or examination other than those
specifically allowed by the teacher or program;

» Stealing, accepting, or studying from stolen quizzes or exami-
nation materials;

» Copying from another student during a regular or take-home
test or quiz;

» Assisting another in acts of academic dishonesty (e.g., falsify-
ing attendance records, providing unauthorized course materias).
The Andrews University policy on academic dishonesty includes

incremental discipline for multiple offenses and severe penalties for

some offenses. Consequences may include denial of admission, rev-
ocation of admission, warning from a teacher with or without for-
mal documentation, warning from a chair or academic dean with
formal documentation, receipt of areduced or failing grade with or
without notation of the reason on the transcript, suspension or dis-
missal from the course, suspension or dismissal from the program,
explusion from the university, or degree cancellation. Disciplinary
action may be retroactive ispension or dis-



. Following registration for the term culminating in a Spring or
Summer graduation ceremony, they fall within one of the fol-
lowing categories:

a Undergraduate students who lack no more than 6 semester
credits for degree completion and meet both overall and
major GPA reguirements. Credits lacking include I's, DG's
and unregistered work.

or

b.Graduate or undergraduate students who lack only completion
of an unregistered practicum or internship or student teaching
requirement which could be expected to be completed before
the next graduation event.

or

c.Master of Divinity students who lack no more than 6 semes-
ter credits for degree completion, including practical field
work courses. Credits lacking include I's, DG's and unregis-
ter c¢creditmore than
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