DUAL ENROLLMENT STATUS

Dual enrollment is available to graduate students who want to
get undergraduate credits toward an additional undergraduate
degree while working at the same time on a graduate degree. This
status is also available to graduate students who want to pursue
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HELPFUL DOCUMENTS
Several specialized documents are available to assist studentsin
planning their graduate programs of study, including:

The Graduate Programs Manual. The Graduate Programs Manual
contains the voted minimum admission and academic standards poli-
ciesfor al Andrews University graduate programs except the pro-
fessional seminary degrees. Copies of the manual are available for
student use in all departments and schools with graduate programs.

Handbooks for Graduate Students. The Handbook for
Educational Specialist Sudents and the Handbook for Doctoral
Sudents may be obtained from the School of Education; the
Doctoral Sudent Handbook may be obtained from the SDA



UPDATING COURSES

Updating M aster’s Degree Cour ses. Students working towards a

master’s degree may update some outdated course work. However,

graduate classes in the School of Business and computer coursesin
the College of Technology may not be updated. Those courses that
may be updated are subject to the following policies:

» No more than 25% of the total program credits from courses 6-10
years old may be updated. No work over 10 calendar years old,
calculated from the graduation year, may be updated.

* Not al courses between 6 and 10 years old may be updated.
Each course must be approved by the department.

* No course work with a grade below a B (3.00) may be updated.

» Outdated work done elsewhere cannot be updated at Andrews
University.

* Independent study, workshops, and directed readings cannot be
updated.

» Therequirements for updating are specified by the department
on a course-by-course basis.

» Written evidence of the updating must be approved by the
department chair and the appropriate dean or graduate program
coordinator.

» Updating a course does not change the grade in the course used
in computing the GPA.

» The updating fee is 20% of regular graduate tuition.

ACADEMIC STANDARDS

Students enrolled in graduate programs governed by the School
of Graduate Studies should note the following standards of schol-
arship. Students enrolled in the Theological Seminary professional
ministerial programs or in the School of Education EdS, EdD, and
PhD programs should read the requirements for their specific
programs in the appropriate sections of this bulletin.

Minimum Standards of Scholar ship. Candidates for graduate
degrees must satisfactorily fulfill the course of study for the
degree program they select subject to these standards:

e A minimum GPA of 3.00 (4.00 system) is required in those
courses that apply to the degree.

* No course with agrade of D or F (or U) may count toward a
graduate degree. Some departments may require a higher
satisfactory grade in certain courses.

» |If astudent receives an unsatisfactory grade as defined above,
the course may be repeated once. However, both the original
grade and the grade in the repeated class are used in
computing the GPA.

» Credit by examination is not accepted toward a graduate degree.

» Candidates for a master’s degree must pass comprehensive
examinations and/or formally defend a master’s thesis or an
acceptable alternative for a particular program as approved by
the Graduate Council. Candidates for specialist and doctoral
degrees must pass comprehensive examinations. Doctoral
degree candidates must complete and formally defend a
dissertation.

Standards for Progression. In addition to the following standards,
master’s, specialist, and doctoral students should consult the appro-
priate section of this bulletin and their respective handbook.

* The cumulative GPA must be at least 3.00 calculated using all
graduate work taken at Andrews University including courses
taken for other degrees, courses taken prior to the time limits for
degrees, and courses taken PTC. Exceptions to this standard
must be recommended by the dean/graduate program coordina-
tor and approved by the dean of the School of Graduate Studies.

* A student whose cumulative GPA drops below 3.00 in any given
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semester is placed on academic probation. Such a student must

work with the advisor to develop a schedule of courses that

ensures the student will raise his’her cumulative GPA above the
required 3.00 in atimely manner—normally, the following
semester. The dean/graduate program coordinator of the school/
college must approve such a plan. A student who does not meet
such a plan may not continue except by the recommendation of
the dean/graduate program coordinator and approval by the
dean of the School of Graduate Studies.

e Students who accumulate more than 4 grades below B-
(including U) normally are not allowed to continue.
Exceptions must be approved by the appropriate dean/graduate
program coordinator of the college/school and the dean of the
School of Graduate Studies.

« Students who have been accepted provisionally to a degree
program must meet the planned schedule for removing any
deficiencies or earning a minimum GPA.

1. English-language deficiencies must be met by the time the
student has completed no more than 50% of his/her course
work for amaster’s or specialist degree or 25% of hisher
course work for a doctoral degree.

2. Undergraduate deficiencies should be met by the time the
master’s degree student has completed no more than 50% of
his/her course work. Doctoral students should take care of
background deficiencies before starting on required doctoral
course work.

3. A minimum GPA of 3.00 must be met by the time the
student has completed 9 graduate credits.

4. A student who does not meet this schedule is not allowed to
continue except by the recommendation of the dean/graduate
program coordinator and approval by the dean of the School
of Graduate Studies.

» Students on academic probation or provisiona status may not
1. Register for thesis, dissertation, or independent study (or

workshop credit for doctoral students)

2. Register for project credit except by permission from the
dean/graduate program coordinator of the college/school

3. Advance to degree candidacy or take comprehensive
examinations.

AWARDING DEGREES FOR GRADUATE PROGRAMS
General Minimum Requirements for a Master’s Degree
(AMPT, MA, MAT, MBA, MMus, MPT, MS, MSA, MSCLS,
MSPT, MSW, MTh)

While additional specific departmental requirements are
described under each degree in later sections of this bulletin, the
general minimum requirements for awarding master’s degrees
include the following:

e A student must satisfactorily fulfill a schedule of studies
approved by the student’s advisor and the graduate program
coordinator or dean of the appropriate school.

1. The number of credits to be completed depends on the

minimum requirements for the degree.

2. The student’s schedule of studies must include at least one-
half of the required minimum credits in course work
numbered 500 and above. Exceptions are made where a
course of study specifically outlined in this bulletin makes
provision for an adjustment to the required number of credits
numbered 500 and above.

* The student must submit evidence of competence in conduct-
ing investigation in his’her field of study. A student may fulfill
this requirement by one of the following, depending on the
particular degree program:

1. A thesis






members. Exception: For an interdisciplinary master’s degree, a
committee is appointed before initia registration. All other
master’ s-degree student committees are appointed after some
course work has been completed and before registration for thesis
credits. Only rarely may a student’s committee be changed while
study or research is still in progress. This may be done only in
consultation with the appropriate dean or graduate program coor-
dinator. The chair of the supervisory committee is the student’s
chief advisor. The function of the committee is to guide the stu-
dent in his/her research and writing of the project/thesis.

A student’s supervisory committee may be augmented with
additional members for the oral defense of the thesis. These
additional committee members have full voting rights.

The term of service of a student’s committee is deemed to have
expired when a student has graduated or when registration has been
terminated.

Doctoral Degree Committees. A doctoral student’s supervisory
committee consists of no fewer than three members appointed by
the appropriate dean and/or doctoral program director. The
appointment is made in consultation with the department chair or
program director and the student after appropriate school approval.
See the School of Education Handbook for Doctoral Students or
the Graduate Programs Manual for further details.

COMPREHENSIVE EXAMINATIONS

Most master’s- and all specialist- and doctoral-degree
candidates are required to take prescribed written and/or oral
comprehensive examinations as required by the department.

Master’s-degree students are not permitted to sit for these
examinations until they have been officially advanced to degree
candidacy. EdS and doctoral students normally sit for comprehen-
sive examinations after all course work is completed and after
applying for degree candidacy. Candidacy is not granted to
doctoral students until the comprehensive examinations have been
passed.

See the appropriate sections of this bulletin and the School of
Education Handbook for Doctoral Students, the School of
Education Handbook for Educational Specialist Sudents, or the
Graduate Programs Manual for details about examinations for
master’s, specialist, or doctoral students.

ADVANCEMENT TO DEGREE CANDIDACY

Master’s Degree. Upon completion of 50% of course work, a
student must apply for advancement to degree candidacy. Forms
are available at the office of the appropriate dean or graduate pro-
gram coordinator. The forms should be completed by the student,
approved by the advisor and the department chair, and returned to
the office of the dean or graduate program coordinator.

» At the time a student files an application for advancement to
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